	Asia University  Out-of-School Organizations Facility Application

	Borrowed Organization
	
	Applicant
	
	Phone Number
	
	Supervisor
	

	Usage
	

	Borrowed Time
	
	Facility Fee
	
	Service Fee
	

	Borrowed Facility
	□ Courtyard in Administration Building  
□ International Conference Hall
□ Other（                                          ） 

	Borrowed Equipment 
	□Conference chair  Amount:
□Folding table     Amount:     
(Borrower's personal ID is required.)
	Number of People
	

	Remark
	Out-of-school organizations should attach relevant documents for verification.
	Signed Department
	

	Section of Property Management
	
	Section of General Affairs
	
	Section of Cashier
	
	Head of Department of General Affairs
	






(Borrower's personal ID is required)








